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Propose 
 • This document is intended to describe and provide guidance for the role 

the Health & Safety and Environment practices and stakeholders will play in  
on-campus life and activities.

Our Vision 
 • This document is intended to describe and provide guidance for the role 

the Health & Safety and Environment practices and stakeholders will play in  
on-campus life and activities.

Our Mission 
 • Our mission is to instill the health, safety and environment consciousness in all 

stakeholders within the framework of sustainability without any compromise 
from our institutional identity, to minimize occupational and environmental 
accidents, to organize training and practices for the continuity of the HSE 
Management System, provide our stakeholders with guidance throughout this 
process, and undertake reviews and audits. 
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HSE Values

 • Özyeğin University aims to maintain its position as a prestigious and pioneering 
university in Turkey, and contribute to civilization with its health, safety and 
environment culture. 

 •  In the 21st century in which we live, as a university that cultivates future 
professionals who will shape our lives, our fundamental value is to educate 
youth who are well-aware of the fact that environment is our main resource.  

 •  In this landscape of hardships and extreme conflicts, placing the safety of 
our students’ life at the core of our activities, protecting them from any 
injury or accident, and helping them 
achieve their goals and objectives 
in good health are our key quality 
requirements. 

 •  Harnessing the power of our 
students who push their productivity 
to the fullest in awareness of their 
own energy, we endeavor to touch 
and transfer their lives to take their 
personal and social awareness 
to new heights and contribute to 
cultivating a universal generation, as 
our primary value.

 •  As individuals in awareness of the 
world in which we live, respecting, 
first ourselves, and then the Özyeğin 
community, and our society is an 
unprecedented value for us. 
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Health & Safety and 
Environment Department 
Since the day it was established, the 
Health & Safety and Environment 
Department has aimed to raise 
awareness of the basic requirements 
of civic life, and the basis of health, 
safety and environment culture, with the 
ultimate goal of instilling the HSE culture 
in the stakeholders of Özyeğin University. 
The HSE department is responsible for 
keeping track of legislations, creating 
a safe work environment on campus 
in compliance with effective laws, 
and providing guidance/consultancy 
pertaining to the HSE issues.

HSE Consultancy and Audit Services (Systematic HSE)
Through the efforts of the HSE Department, Özyeğin University has become 
the first university in Turkey that is concurrently awarded both ISO 14001 
Environmental Management System and OHSAS 45001 Occupational Health 
and Safety Management System Certifications. To this end, the Department has 
published three policies: Safety, Environment, and Emergency Response. The HSE 
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Department sets its goals and objectives in these policies and continues to provide 
guidance to all departments. As per its Health & Safety and Environment Policy, 
Özyeğin University is dedicated to maintaining the physical and psychological 
well-being, and occupational/life safety of all its stakeholders, including visitors, 
in particular its faculty, staff, and students. To this end, the University takes every 
necessary action, and provides all the necessary means as its mission and principle. 
In resource planning, Özyeğin University gives priority to preventing occupational 
and environmental accidents, averting health problems, and enhancing the safety 
of life and work environment. Özyeğin University is committed to complying with 
effective laws and regulations and serving as a role model with its best practice 
examples. Hence, it is the primary responsibility of all managers to create and 
develop a mutual understanding, as well as shared beliefs, habits, and values 
pertaining to health, safety and environment among all stakeholders. To this end, 
a wide array of training sessions, seminars, events and similar other activities are 
organized to develop and promote the health and safety culture.
 
What does HSE Department do for you? (Consultancy and Audits) 
 • The HSE Department provides guidance to all stakeholders and audits relevant 

processes.

 •  To this end, the department has published the Health & Safety and Environment 
Plan, the Emergency Response Plan, and the Environmental Management 
Plan. These plans are regularly revised, updated, and improved. 

 • The department also fills out the Safety and Environmental Observations and 
Recommendations Log, conducts risk assessments, takes action against and 
monitors the risks assessed.

 • Stakeholders are offered a wealth of information, training, and seminars, 
and participants are awarded certificates of participation and certificates of 
achievement. The department also establishes emergency response teams. 
The HSE department also offers the following mandatory and elective courses 
to students throughout the year in different sessions:

 •  
 
 
 
 
 For emergencies, the department is in charge of the development of emergency 
measure plans, emergency preparedness, post-emergency recovery and 

a. General Principles of HSE, 
b. Waste Management, 
c. Traffic, 
d. Safe-Defensive Driving, 

e. First Aid, 
f.  HSE Practices in Engineering, 
g. HSE Practices in Construction Sites,  
h. Addiction 
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communication, assessment and improvement of the emergency response 
performance, and the development and execution of drill plans. 

 •  The department also endeavors to prevent environmental accidents, reduce 
the consumption of natural resources, increase energy efficiency, minimize 
waste management and manage existing waste. 

 • Meanwhile, the department also regularly inspects and reports the performance 
of the University’s transportation, dining hall, and cleaning subcontractors. 

 •  The safety-environmental performance of all on-campus maintenance-repair, 
renovation and construction works are monitored and periodically audited by 
the department.

 •  The department determines and fulfills the need for on-campus signs and 
signage.

 •  Driving safety and parking sign and signage are placed in all on-campus 
parking facilities. The infrastructure of all on-campus parking facilities is 
continuously improved. The security staff provide active support to the 
department in ensuring compliance with sign and signage and managing  
on-campus parking facilities. 

 •  The HSE Department represents the University during the external audits 
carried out by the Ministry of Labor, the Ministry of Environment, and the BSI.  

 • The department takes measures against problems caused by ice and snow 
on the route to the campus due to winter weather and keeps all campus/
dormitory access roads clear of ice and snow.

 •  HSE Letter of Undertaking: Each stakeholder must observe the rules and 
embrace the procedures in place as part of their personal/managerial 
responsibility. In other words, each stakeholder and manager must undertake 
that they will assume their share of responsibility in their respective field of 
work, implement the HSE procedures, report any changes to the existing 
processes in their fields of work or under their ownership to the HSE 
Department so as to help analyze such a change’s environmental aspect/
impact and conduct hazard/risk assessments, take preventive measures 
starting from the initial planning stage, and report all types of HSE outputs of 
any academic/administrative work they will complete. 

 •  HSE Orientation: Each new hire is offered an institutional orientation by 
Human Resources at the start of work. As part of this orientation, new hires 

What We Expect From You:
We expect all our stakeholders to embrace our values and approach, undertake 
to implement them in their university life, adopt and contribute to the 
continuous improvement of our producers which recommend living a rule-
based life.

Sizden Beklentilerimiz;
Tüm paydaşlarımızdan bu değerleri ve yaklaşımı benimseyip sahip çıkmalarını, 
kişisel taahhütte bulunarak üniversite yaşamında uygulamalarını, bu nedenle 
oluşturduğumuz kurallı yaşamı tavsiye eden prosedürlerimize sahip çıkmalarını 
ve sürekli iyileştirilmeleri yönünde katkı vermelerini bekliyoruz.
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are expected to undergo a “fit-to-work” assessment at the Health Center. 
New hires are also expected to complete their HSE orientation within the first 
month at the University as a testament to the fact that they are fit to work/
university/the OzU culture, and they will abide by the HSE rules. 

 • All employees must report any change to their health condition, and undergo 
periodical health checks at the Health Center every five years. Employees must 
recognize the fact that they must report any hazard/risks they may witness 
in their field of work or business processes for which they are responsible to 
the HSE Department, and in recognition of this fact, they must complete their 
awareness training.

 • Student Orientation: Students must complete the compulsory HSE Orientation 
as part of SEC 101 during their first year on campus, following the University 
Orientation. Students are expected to be knowledgeable in the HSE matters. 
They should choose to be a part of the HSE system and culture and be aware 
that they need to report any environmental threat/risk they may notice to the 
HSE Department.

 • Employees must take all the responsibility for their young children they bring 
to campus. They should never leave their young children unattended, and 
always keep them away from hazards and risks. 

 • Technical, administrative, and academic departments must monitor all  
short-term and long-term partner subcontractors to make sure their employees 
and the work they undertake comply with the University’s procedures and 
must seek guidance from the HSE Department whenever they need.  

 •  Visitors must acknowledge the fact that they are the responsibility of their 
hosts, and hosts must make sure their visitors comply with on-campus rules.

 •  Any on-campus incidents, near misses, or accidents must be immediately 
reported to the HSE Department via emergency hotline or in person to help 
take corrective/preventive actions in order to remedy the situation. Lessons 
learned from on-campus incidents and accidents are shared with stakeholders 
during our training programs.

 •  Each stakeholder is mutually responsible for participating in the environmental 
aspect/impact and hazard/risk assessments led by the HSE Department for 
old/new spaces and activities at the University to determine the severity 
of the respective aspect/impact or hazard/risk and identify the preventive 
measures to take. 

 • Stakeholders must ensure their own ergonomic safety and health when using 
their desktop computers/laptops or working at their desks. They should not risk 
their own health and must take an active part in training offered for this purpose.

 •  Hygiene and order make all risks/hazards much more easily noticeable. 
Therefore all stakeholders must pay attention to hygiene and order on campus.

 • Stakeholders must pay attention to wet floor signs placed on wet surfaces to prevent 
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slipping, and must refrain from any risky/reckless behavior on these surfaces. 
 • Stakeholders must warn against any trip and fall hazards in living and working 

spaces, and must immediately report such hazard to the administrative units 
via the Solution Center. 

 •  Stakeholders must refrain from all risky behavior to prevent falls from terraces 
(with/without human access) or high windows.

 •  Stakeholders must observe traffic signs and signage when driving their 
personal or University vehicles, and they must attend training and events 
organized to this end. 

 • Stakeholders must always wear their seatbelts on staff/student shuttles and 
in their personal vehicles, regardless of whether or not they sit at the front or 
back, and they must warn those who do not wear their seatbelts. 

 • Stakeholders must use their knees, not their backs when lifting or carrying a 
heavy load. They should not attempt to lift or carry large or heavy loads on 
their own or without mechanical means.

 •  Including seatbelts in vehicles, stakeholders must always use Personal 
Protective Equipment in laboratories or when fulling any other task 
that requires personal protective equipment as per the University rules. 
Stakeholders must never work without protective equipment for their head, 
face, and hands (i.e. face covers, head covers, gloves), and must request such 
equipment from the authorized staff.

 •  All chemicals are hazardous. Stakeholders must always read the information 
and warnings on the Material Safety Information Form and must always seek 
support from experts before working with any chemical.

 • Stakeholders are responsible for reading and learning about the safety 
instructions provided in the user guide of the equipment they work 
with. Stakeholders must never take risks when working with equipment. 
Stakeholders must also check their equipment’s maintenance and examination 
requirements with the authorized staff and use their equipment accordingly. 

 • Electricity may be lethal even in lower voltages, if not careful. Therefore, 
stakeholders must pay attention to all warnings and instructions, and must 
refrain from any risky behavior. 

 • Across campus, and in all types of work, stakeholders must observe the  
on-campus caution signs and signage, and must not engage in any risky 
behavior, including joking around in workspaces.

 • Working alone is always risky, as it will cause delays in accessing first-aid or 
medical assistance in case of an emergency. Therefore, stakeholders must try 
not to work alone in hazardous tasks as much as possible. 

 • Your cooperation in paying attention to hygiene and water consumption will 
be highly appreciated. Our hygiene and water consumption principles are 
shown in the images below.
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 • Stakeholders should not smoke in the smoking-free zones designated with 
green lines. Both smokers and non-smokers are expected to respect and 
avoid disturbing each other on campus. 

 • Cigarette ends must be thrown in cigarette receptacles (red cigarette butt 
collectors) without extinguishing to keep our environment clean. 

 • Solution Center
 • As a stakeholder of the HSE culture, you may report any threats, hazards, or 

problems you may notice on campus at any time via our Solution Center to 
contribute to the sustainability of our on-campus safety.) The Solution Center 
is a platform established to provide immediate support for any requests and 
recommendations pertaining to all the amenities offered at our University. 
Requests received from users are referred to the respective units.

 • Campus stakeholders may submit their opinions, recommendations, and 
requests pertaining to all the services under the control of the HSE Department 
via the Solution Center. 

# You may also use the “myOzU Mobile” app to check the status of your pending requests on the 
Solution Center.
 • Activities are planned and organized as per Law No: 5378 on People with 

Disabilities, and Rules and Regulations No: 28713 on Monitoring and Auditing 
Accessibility. Below is our on-campus road for people with disabilities. Our 
stakeholders must not obstruct the roads designated to people with disabilities 
and must always help people with disabilities when they need support.
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Outdoor Access Road

Indoor Access Road
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HSE Health Center
The HSE Department offers health 
services 24/7 with the Health Center 
on Floor -1, Athletic Center, and the 
infirmary in Dorm 3. The Health Center 
serves in the Student Center from 
08:00 to 20:00, while the infirmary 
in the Dorm 3 is open from 20:00 to 
08:00. Our on-campus physician offers 
medical examination and pre-diagnosis 
services in the Health Center. Patients 
are referred to the nearest hospitals for further tests and treatment. In serious cases, 
patients can be transferred 24/7 via our on-campus ambulances.

What does our Health Center do for you?
1. The Health Center operates under the Health & Safety and Environment (HSE) 

Department at Özyeğin University and provides primary-care polyclinic and 
emergency health services. 

2. A policlinic physician, a university physician and a university nurse collectively 
offer medical services at the Health Center every weekday from 08:00 to 16:45. 

3. Patients are transferred to hospitals by on-campus ambulances when necessary. 
Patients covered under the private group health insurance are taken to the hospitals of 
their preference. Other patients are transferred to the nearest general hospital.

4. On-campus ambulances return back to campus as soon as they transfer a patient 
to a hospital so as to be readily available for and respond to any other on-
campus emergency. When an on-campus ambulance leaves campus premises, a 
replacement ambulance immediately leaves for campus to take over its place at 
the shortest time possible.

5. The University does not offer a caretaker to accompany patients in the ambulance. 
However, patients may take their friends with them in the ambulance as their 
caretakers. For dormitory residents without any caretaker to accompany them as they 
are being transferred to a hospital at night, dormitory staff may serve as caretakers so 
as to support our students and not to leave them in a difficult situation. 

6. When necessary, crutches, and wheelchairs can be provided for a short loan based 
on availability. Patients must present an Identity Card to receive a crutch or a 
wheelchair, and return their crutches and wheelchair after use.

7. In order to have access to parking spaces designated for people with 
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disabilities, stakeholders must submit their medical reports to the Health 
Center to verify their condition. If the condition is verified, the on-campus 
physician notifies the Security staff in writing to have the stakeholder be 
issued with a parking permit for a parking space for disabled people.  Disabled 
stakeholders must place their parking permits on their windshields in order 
to have access to the parking spaces designated for people with disabilities.   
www.ozyegin.edu.tr/tr/ogrenci-hizmetleri/formlar

• Sick leave reports are issued as per the Student Sick Leave Report Procedure. If 
you are sick and unable to attend your classes, you may obtain a sick leave from 
our Health Center 24/7, subject to your physician’s approval, and submit it to our 
your faculty administration.

• The reports of sick leave taken from outside the school for health reasons, 
received from state institutions and private hospitals in Istanbul in the published 
list are accepted by your faculties.

8. Faculty and staff who are covered under the University’s group health insurance plan 
may give blood samples for their blood tests at our on-campus Health Center on 
Mondays from 08:30 to 10:00 within their health plan coverage. Blood samples are 
then sent to a hospital laboratory by our University for blood tests to be completed. 

9. As per Law No: 6331, our University physician provides the following services: 
•  Conducts pre-employment health screenings and issues medical reports, 
• Provides polyclinic examination and pre-diagnosis, and issues sick leave  
reports for faculty and staff,  
• Conducts periodic medical examinations for office staff every five years, 
and for disabled and technical staff once a year.  
•  Monitors the health and well-being of pregnant staff.

10. Our on-campus psychological counseling services are offered by the 
Student Development Unit. You may book an appointment via myOzU.  
www.ozyegin.edu.tr/tr/duyurular/2761/psikolojik-danismanlik-online-basvuru-
sistemi

Personal Accident Insurance 
Our students are covered by our Group Personal Accident Insurance Plan. This plan 
is effective both in Turkey and abroad. Beneficiaries are subject to the special terms 
and conditions and coverage limits set forth in the “General Terms and Conditions of 
Personal Accident Insurance”.  Students benefit from the personal accident insurance 
plan free of charge. The personal accident insurance plan is not a private health 
insurance plan but rather a system that takes effect in case of any health problems that 
may arise due to accidents. The necessary support for all insurance related matters is 
provided by our Administrative Services Department. 
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The Security unit operates under the Health & Safety and Environment (HSE) 
Department at Özyeğin University. The Security Center is located in the Office 
No: G23 in the AB1 Building. Our security staff are available in all living spaces on 
campus 24/7. You may find our campus maps below.

What does our Security Unit do for you? What does our Security Unit expect 
from you?
•  Our 24/7 security staff is positioned at the shuttle area and at the entrances of 

our parking facilities and dormitories. Staff keeps a record of all access details 
to ensure the safety of stakeholder’s night and day.

•  The Security Center is located in the Faculty of Engineering building (AB1, G23). 
At the Center, all surveillance cameras are monitored 24/7, which allows security 
staff to immediately respond to any issues which might arise on campus.

•  Security staff make sure that all stakeholders who have arrived at our campus 
either by shuttle or private vehicle place their Campus ID cards onto the card 
reader and pass through the turnstiles in order to access the campus premises. 
Staff may also make an identity check. 

•  Students who let other OzU students or any other third persons use their 
Campus ID cards to access the OzU campus are identified during security 
checks. Such students are subjected to the required actions as well as penal 
proceedings.

•  All campus ID cards are authorized by the Security unit, including those issued 
for students, staff, and faculty as well as the staff of on-campus businesses and 
subcontractors.

•  Lost, damaged, or faulty cards are replaced by the security unit at the Security 
Center in the Faculty of Engineering building (AB1, G23). In order to have a lost, 
damaged, or faculty card replaced, the card holder must first open a ticket via 
the SIS and request a replacement card, before visiting the Security Center.

•  Students who are expecting guests must meet their guests at the security point 

HSE Security Center
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in order for their guest to be granted access to campus. Guests are granted 
access on the condition that students will be responsible for all actions of their 
guests.

•  The security staff confirms the arrival of a guest 
with the respective faculty/staff member before 
granting access. Once the confirmation is granted, 
the security staff grants access to the guest, and 
provides the necessary information and guidance.  
 

•  Drivers who have three violations in total during their period of study are 
banned from campus parking facilities, and their parking permits are annulled 
for a year. 

•  Stakeholders must read the letter of undertaking they sign when receiving their 
parking permits.

•  Unoccupied and unused classrooms are locked at the end of the day and  
re-opened every morning by the cleaning/security staff to keep them clean and 
orderly for the classes next morning.

•  Nevertheless, some designated classrooms are kept open to provide students 
with additional study space during exam periods. The use of the additional 
study spaces is subject to the rules set by the HSE department. Other than 
the classrooms listed below, additional classrooms may also be unlocked by 
our Security unit when requested via the Solution Center. The only condition 
is to leave the classrooms clean and orderly for the next morning, and notify 
security staff after use to have the classrooms locked again. Failure to leave 
the unlocked classrooms clean and orderly will result in denial of any future 
requests.

Classes open 24/7 Classes open during the exam period only

AB2: B42, B43, B44, B45, B46 AB1: 408

AB3: 237, 238, 239, 240, 332, 339 AB2: G12-G13

0001
2019 - 2020 (G)

TRAFFIC VIOLATIONS ON CAMPUS AND PUBLIC ACCESS ROADS, AND APPLICABLE PENALTY POINTS

No Type of Violation

1 Parking violations

2 Parking in spaces designated for people with disabilities or in a way blocking the emergency exits

3 Disregarding the warnings of staff members

4 Violating pedestrians’ right of way

5 Driving on the opposite lane within the parking lots/garages, exceeding the speed limits, or driving 

recklessly

6 Parking in spaces designated for others
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•  Our on-campus parking facilities are shown below.

• Stakeholders must obey the study room rules for the best interest of 
themselves and other students. Study rooms can be booked online via the 
booking system managed by the Student Union. All study rooms must be 
left clean and orderly for others and must be used within the rules of respect. 

Otopark                 Kapasite

PA1 Açık Otopark                          33
ÖzÜ X Açık Otopark                      46
PA4 Açık Otopark                          38
PA5 Açık Otopark                        126
PA6 Açık Otopark                          80
Yurt 1 Kapalı Otopark                 121
Yurt 4 Kapalı Otopark                 136
Yurt 6 Kapalı Otopark                 187
SM Kapalı Otopark                        53
AB2 Kapalı Otopark                     275
AB3 Kapalı Otopark                     226
AB4 Katlı Otopark                        421
Ring Durakları                          D1-D6
Carpool Stop                         CS1-CS2

Otopark
Kapasiteleri

PA 6
Açık Otopark

80

Yurt 1
Kapalı Otopark

121

136 PA 5
Açık Otopark
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PA 4
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ÖzÜ-X
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PA 1
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33
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AB4
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AB3
Kapalı Otopark

AB2
Kapalı Otopark

421

Yurt 4
Kapalı Otopark

Yurt 6
Kapalı Otopark

SM
Kapalı Otopark

D1CS1

CS2

D2

D3

D4

D5

D6
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• The Security Center sounds fire alarms during a drill or an emergency (i.e. 
fire), and security staff make sure that students safely evacuate the building. 

• Any on-campus emergencies can be reported, using the emergency phones 
in the dormitories and campus buildings, or calling the Security Center 
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at 0216 564 9 911. Security staff will immediately respond to all emergencies 
reported as such by our stakeholders.

• Security staff ensure proper traffic circulation across the campus and in the 
campus parking facilities.

• Lost and found items are kept by security staff, and are returned to their owners. 
Owners of lost and found items are expected to present a proof of ownership 
to claim their belongings. The security unit notifies the owners of their lost and 
found items via e-mail.

• The security unit identifies any physical issues and problems on campus, and 
reports them to the respective units to assist them in taking the necessary 
measures before the issue or problem escalates.

• The security units provide support for on-campus seminars and meetings.

• Bringing cats or dogs to campus is forbidden to protect the life we provide/
maintain for our on-campus dogs and cats.

• Stakeholders must refrain from any behavior on campus that might result in 
a disciplinary investigation, including being in possession of or bringing to 
campus any prohibited tool or equipment. 

• Stakeholders must always observe the following rules when driving  to/back 
from campus or around the campus. 

1. Always obey the speed limit, 
2.  Adopt defensive-driving techniques and be always alert for, in particular, 
hazards, that might be caused by dump trucks, 
3. Do not improperly overtake on the left, 
4. Avoid sudden braking, 
5.  Keep a safe distance between your vehicle and the vehicle behind you to 
prevent being rear-ended, especially by heavy-duty vehicles,
6. Always be alert for narrowed lanes, 
7.  Always strictly adhere to all traffic rules and signs, 
8.  Always make sure that your safety belt is on in your car, or on staff/student 
shuttles,   
9.  Always drive slowly and pay attention to speed bumps in the neighborhood 
around the campus as a sign of respect to local people.
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Environment Management
As per its Environment Management Policy, Özyeğin University, in line with 
its mission and principles, encourages its faculty, staff, students, visitors, and 
neighbors to do what is necessary, meet the necessary requirements, and provide 
all of the necessary means and resources in order to protect the environment. 
Özyeğin University strives to carefully evaluate any potential environmental 
hazards to reduce environmental risks to acceptable levels in all of its activities. 
Likewise, the University is committed to protecting the environment, helping 
reduce environmental pollution, increasing energy efficiency, complying with the 
relevant legislations, and constantly improving the performance of its systems. 
With this approach, the University adopted the ISO 14001 Occupational Health 
and Safety Management System, and has been undergoing annual audits by the 
BSI (British Standards Institution) since 2014.

The HSE Department played an active role in the establishment of the Sustainable 
Development Platform. Today, the department still continues to actively support 
the platform’s activities to contribute to the University’s commitment to building 
a sustainable campus. 

Environmental Protection and Risk Management 
The Özyeğin University campus houses green and sustainable buildings. Environmental 
hazards are identified, starting from the planning stages to the completion of all 
facilities, new construction projects, academic activities, or any events in which 
Özyeğin University is involved. In the light of relevant legislations, reactive, proactive, 
and preventive approaches are adopted to minimize the risks. Our stakeholders 
constitute the key contributors of the risk identification and analysis process. In 
selecting materials, equipment, and systems, more environmentally friendly options 
are preferred. Necessary precautions are taken against any spills and leaks that may 
occur during the transportation, storage and use of materials that may have negative 
environmental effects.  Third parties  (neighbors, the public, etc.) that may be 
affected from our operations will be informed about potential threats, if any, and the 
precautions taken against such threats. 

Environmental Awareness
The environmental management system is designed in a way to ensure that it is 
easily adopted by students, faculty, and staff, and made an integral part of their 
lives. Therefore, Özyeğin University sees environmental awareness as a key element 
of its organizational culture. Hence, it is the primary responsibility of all academic 
and administrative directors to create and develop a mutual understanding, as 
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well as shared beliefs, habits, and values pertaining to environmental awareness 
among all stakeholders. Özyeğin University promotes and supports organizing 
training programs, seminars, events, and other similar activities to increase 
environmental awareness.

All on-campus buildings are constructed in compliance with the LEED 
requirements, and three buildings (AB1, AB2, and SC) have been awarded the 
LEED Gold Certificate.  Our ScOLa building was built in compliance with the 
NEED4B requirements in coordination with the CEEE and HSE, and is continuously 
monitored by the CEEE for its energy performance.

Our campus carbon footprint efforts are still ongoing.

1. Reduce, to minimize waste production,
2. Reuse, to look for and implement new ways of use for waste produced,
3. Recycle, to sort waste, collect the sorted waste, and turn it to reusable 

products through licensed institutions, as the primary goal, and to dispose of 
what is not recyclable in compliance with legislations, 

In selecting materials, systems, and methods, careful attention is paid to the 
selection of more energy efficient options in order to reduce waste at the source. 
Waste is minimized, reused, recycled, and disposed of in accordance with the 
effective laws and legislations. Technological developments are closely monitored 
to identify the best methods for waste management. 

All stakeholders are informed about the University’s efforts towards environmental 
protection and waste management, and are encouraged to effectively assume 
their own share of environmental responsibility.

There are several ongoing projects intended to minimize the use of plastic bottles 
and jugs on campus. 

Waste Management
Özyeğin University endeavors to 
minimize, reuse and/or recycle any 
potential waste in order to prevent 
environmental pollution. To this end, 
the University adopts the 3R approach 
which is explained below. 



21

Our waste management plan is certified by the Provincial Directorate of 
Environment and is audited annually. All on-campus waste is sorted as “hazardous” 
and “non-hazardous”, and managed in compliance with the legislations. As per 
the Waste Management Plan, the University periodically submits and declares its 
hazardous waste and zero waste data via the online waste monitoring portal of 
the Ministry of Environment.

Place your paper waste in the blue recycling bins 
next to copying machines. Do not crumple it up.

Kağıt atıklarınızı, buruşturmadan, fotokopi 
makinelerinin yanındaki mavi atık kutularına atınız.

Place your package waste in green recycling bins. 
Discard your unrecyclable waste into grey waste bins.

Ambalaj atıklarınızı yeşil renkli geri dönüşüm kutularına, 
geri dönüştürülemeyen diğer atıklarınızı gri renkli çöp 
kutularına atınız.

Please place your empty plastic bottles in the plastic bottle 
banks in the Quad near AB2, and in front of Manakin Café 
in AB3, and Dorm 1.

Atık pet şişelerinizi; Quad AB2 yanında, AB3 Manakin Cafe 
ve Yurt 1 önünde bulunan atık pet şişe kumbaralarına atınız.

Discard your glass waste into the glass 
recycling bank in the shared spaces on campus.

Cam atıklarınızı, kampüs ortak alanlarındaki 
cam kumbaralarına atınız.

For your electronic waste, contact the Information Technology 
unit, and have it disposed into the Electronic Waste Storage or 
the electronic waste container in the shuttle area.

Elektronik atıklarınızı Bilgi Teknolojileri Birimi ile iletişime 
geçerek elektronik atık depolama alanına ya da servis 
alanındaki elektronik atık konteynırına atınız.

Dispose of your waste batteries in the Battery 
Recycling Bins in shared spaces in the faculty 
buildings.

Atık pillerinizi,fakülte ortak alanlarında bulunan 
atık pil kutularına atınız.

Bring your waste vegetable oil to campus, and discard it 
into our waste vegetable oil recycling bins in the dining 
hall, dormitories, and Café 24.

Bitkisel atık yağlarınızı, yemekhanede, yurtlarda ve Cafe 
24’te bulunan bitkisel atık yağ toplama kutusuna atınız.

Medical waste is collected at the Health Center, and 
is separately picked up by the Istanbul Metropolitan 
Municipality.

Tıbbi atıklar sağlık merkezinde toplanmakta ve diğer 
atıklarla karıştırılmadan İBB’ye teslim edilmektedir.

Our aim is first to minimize waste, and then to reuse and recycle what needs to be disposed of. 
In order to protect our world, we look forward to your contributions.

Amacımız, önce atık üretimini azaltmak, sonra mecburen atılanı geri kazanmaktır.  
Dünyamızı korumak için bize katılmanızı bekliyoruz.

Özyeğin University Waste Management Plan
Özyeğin Üniversitesi Atık Yönetim Planı

Place your second-hand clothes and shoes in the cloth- 
shoes-textile bank in the shuttle area and in front of Dorm 1.

Kullanılmış giysi ve ayakkabılarınızı, servis alanındaki ve 
Yurt 1 önündeki kullanılmış giysi-ayakkabı-tekstil 
kumbarasına atınız.

Hazardous waste is stored in the Hazardous Waste 
Temporary Storage Containers behind Dorm 4.

Tehlikeli atıklar; Yurt 4 arkasındaki Tehlikeli Atık Geçici 
Depolama Konteynırlarına konulmaktadır. 

Discard your used board markers into the yellow board 
marker banks at the desks of faculty representatives.

Biten tahta kalemlerinizi fakülte temsilcilerinin masalarında 
bulunan sarı atık tahta kalemi kutularına atınız.
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Energy Efficiency (Efficiency of Natural Resources)
Energy efficiency is maintained based on an energy management system in 
which all administrative decisions and end-user behavior are well-planned and 
continuously monitored with a robust and well-organized facility infrastructure. 
Priority is given to renewable energy resources.  

Özyeğin University students, faculty and staff actively contribute to energy 
efficiency by appropriate actions such as closing the doors, and turning off the 
lights, while the University also capitalizes on methods such as using energy 
efficient equipment, lighting, facilities, and infrastructure. Meeting the energy need 
of the campus via renewable energy resources is the basic tenet of the University. 
In the light of this tenet, the University prefers using the electricity generated 
out of wind power by the Turkey Electricity Transmission Inc. Furthermore, solar 
panels are installed in almost 70 percent of on-campus buildings, and the energy 
produced by these solar panels is used to meet the energy need of the campus. 

Meanwhile, the University also generates its own electricity out of natural gas through 
the tri-generation process, and uses the energy produced to meet its on-campus 
energy needs. Wells were drilled on campus and some of the on-campus water 
need is met by these wells to the extent of their capacity. Rainwater is collected and 
recycled, while the gray water obtained from sinks is used as black water in toilet 
reservoirs. Aerators are attached to sink taps, which help reduce water consumption 
by 50%. Water treatment systems are installed in kitchens for drinking water, which 
have reduced the use of plastic jugs of water to half across the campus.

Sustainability

The environmental management system is designed in a way to ensure that it is 
easily adopted by students, faculty, and staff, and made an integral and sustainable 
part of their lives. Therefore, it is ensured that the environmental management 
system is rational and practical, continuously evolving and developing to 
incorporate the latest global and technological developments.  

Communication and Awareness Management
Özyeğin University builds the necessary organizational structure to share the 
environmental impact of its activities and how the University manages this impact 
with its stakeholders in order to obtain their opinion and feedback. Under the 
leadership of the Health & Safety and Environment Department, the environmental 
aspect/impact assessment is conducted, and appropriate measures are taken 
based on the result of this assessment. This organizational structure entails 
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notification of the relevant parties and taking the necessary actions based on the 
feedbacks received. 

Özyeğin University also offers training to all its faculty, staff, students and 
subcontractors to raise their awareness of their share of responsibility in the 
effective implementation of the environmental management system. Moreover, 
technological developments are closely followed, and public awareness is raised 
through campaigns, events, posters and brochures.

Change Management
Prior to implementing any changes that might affect the current processes 
and services, Özyeğin University will take the necessary actions to consider 
their environmental performance. To plan for such actions, each unit reports 
potential changes in their own business processes to the HSE Department, and 
the environmental aspect/impact of such changes is assessed collectively. The 
University also takes preventive measures to review or replace, or terminate any 
risk controls that are no longer needed or that have become ineffective due to any 
change to its operation, location and activities. 

Monitoring and Improvement of Environmental Performance
In order to keep track of and improve the environmental impact of its processes 
and the performance of its environmental management system, Özyeğin 
University continuously develops and monitors its key performance indicators, as 
well as carrying out improvement works. To that end, due care is shown to identify 
objective and guiding key performance indicators.

Reviews and Audits
Compliance with the rules in place is systematically reviewed and audited by 
qualified personnel. The results of the reviews and audits are recorded and 

objectively analyzed. The necessary actions are taken without any delay to resolve 
any identified issues or to achieve the set goals.
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Emergency Management  
As per its Emergency Policy, Özyeğin
University endeavors to take every 
necessary action to prevent, be 
prepared for, and recover from any 
emergencies. In building our campus 
buildings, all emergencies were taken 
into consideration. Furthermore, 
additional measures were taken 
against the risk of occupational and 
environmental accidents, earthquake 
and fire. Risk assessments concluded 
that the greatest risk on campus is the risk of fire. Preventing fires before they 
start and minimizing loss by timely response to any fire are the main goal of the 
University. 
Therefore, starting bonfires is strictly prohibited on campus. Events or activities 
involving fire/bonfire can be organized with the consent of the Health & Safety 
and Environment Department only, under the control of the authorized staff, by 
taking the necessary preventive measures.
Emergency drills are conducted periodically throughout the year. Our stakeholders 
are offered emergency response training and emergency response teams are 
formed. 
Emergency phones have been placed across campus to maintain the flow of 

communication during emergencies. The Security 
Center is in charge of ensuring communication via 
emergency hotlines and coordinating the emergency 
response process.
In case of an emergency, pick up the emergency phone 
and introduce yourself. Explain the emergency and 
share your exact location so that the Security Center 
staff can send the emergency response teams (fire 
fighting, protection, rescue, first-aid) to the scene right 
away.

EMERGENCY HOTLINE:
Extension:  9 911  / Full Number: 0216 564 9 911
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What does HSE Department do for you
for emergencies? 
The phases of the Emergency Response Plan:
• Prevention 
Necessary precautions are planned and implemented by determining all threats 
that may cause emergency situations, all stages of emergency preparedness, and 
all parties that might be affected within the scope of our risk management system. 
To build a robust organization, preventive actions are planned for emergency 
situations that might occur in the future. 
• Preparedness
Emergency preparedness requires training and education. Therefore, all 
stakeholders of Özyeğin University are duly informed about emergency action 
plans, as well as where to find and how to use emergency response equipment. 
Emergency aid scenarios are created for each level of emergency; and accordingly 
the required set of emergency response equipment is determined. Regular checks 
are performed to ensure that emergency exits, signage, lighting, and equipment 
are readily available for use at all times. Any behavior which may undermine 
this process will result in disciplinary actions of the highest severity. Emergency 
response, evacuation, and rescue teams are created and provided with the 
necessary resources and training. In particular, careful attention is paid to meet 
the needs of groups with special needs. 
• Emergency Response 
The main goal of emergency response is to recover from an emergency situation 
with minimum damage to human health and the University.  Therefore, emergency 
teams made up of students, faculty, and staff are responsible for providing 
accurate and timely information and guidance as well as emergency response and 
evacuation, where necessary. After an emergency, all teams must come together 
to review their performance and look for more effective emergency response 
methods.

Post-Emergency Recovery and Communication  
• Prevention 
Business continuity must be maintained, and an effective and accurate information 
flow must be ensured in the aftermath of any emergency at Özyeğin University.  
The necessary IT systems and alternative arrangements are prepared to maintain 
business continuity. In addition, open and honest relations are established with all 
institutions and stakeholders to create a reliable and supportive environment and 
to ensure effective communication.
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A chain of communication is created for each level of emergency in order to 
provide relevant stakeholders with accurate, timely, and clear information. 
Depending on the level of emergency, emergency response teams are managed 
by HSE Department Head, Secretary-General, or, if a Crisis Desk is established, by 
Rector, respectively. In all emergency situations, real information and termination 
stages are made by the Rectorate or the Corporate Communications department 
and notifications are taken as a basis. During emergencies, all stakeholders must 
refrain from baseless rumors, speculations, and any other types of manipulative 
acts or actions. Stakeholders must keep in mind that corporate communication 
will be ensured by the respective department heads at the University.  In case of 
an emergency, stakeholders must never contact public emergency numbers 110, 
155, 112 etc., and instead must always report any on-campus emergency via the 
University’s emergency hotline first.

• Monitoring and Improvement of Emergency Performance 
Özyeğin University develops and monitors key performance indicators to keep 
track of and improve the performance of its emergency management system in 
order to increase its effectiveness and efficiency in emergency management. To 
that end, due care is shown to identify objective and guiding key performance 
indicators. Emergency drills test the effectiveness of the emergency response 
plans. Based on these drills, areas for improvement are identified and incorporated 
into the emergency response plans. After each drill, a drill assessment report is 
prepared and shared with all stakeholders.

• Reviews and Audits 
Compliance with the rules in place is systematically reviewed and audited. Such 
reviews and audits are conducted by the qualified personnel and the results are 
recorded and evaluated. Following the reviews and audits, the necessary actions 
are taken without any delay to resolve any identified issues. 

Why should we attend the drills?
Preparedness is the key to prevent or otherwise minimize any loss of life and 
property in case of any incident which may interrupt everyday life, such as fires, 
natural disasters, emergencies requiring medical assistance or first-aid, fights or 
sabotage.  Therefore, our University takes emergency preparedness very seriously, 
and makes necessary arrangements towards emergency preparedness, including 
organizing periodic drills, under the leadership of the HSE Department.

The goal of these drills is to vest stakeholders with the habit of emergency 
preparedness, test existing systems, and if necessary, develop new systems and 
methods. In emergencies, people, in fact all living creatures, may unintentionally 
risk the lives of others due to mass panic. 
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Each drill you will attend will instill the habit of emergency preparedness in your 
subconscious, eventually making you more conscious about what do in case of an 
emergency. Drills will make you aware of all possible escape routes and will make 
you walk through the emergency scenario like a real emergency.

Prior to an Earthquake - Are You Ready?

During an Earthquake - Do You Know What to Do?

After an Earthquake - Do You Know What to Do?

• Review the emergency evacuation floor plans on your floor, and learn about the emergency evacuation routes and muster points,
• Consult your floor wardens, and participate in drills, 
• Identify the items in your office/room/classroom which could fall over or block an exit duringin an earthquake. 
   Contact the Solution Center to have them secured.
• Place the heaviest items on the lowest shelves.
• Prepare your emergency kit (You may consult the HSE Department about how to pack an emergency kit.)
• Read the Emergency Response Plan and its annexes. They are available in our intranet.

• Evacuate the building quickly, but do not panic or run. Use the nearest escape route. 
• Never attempt to use the elevators. Do not go out on the balcony. Do not jump from balconies or windows. 
• If you are a floor warden, evacuate the offices and floors. If you are teaching a class, evacuate the classroom immediately. 
• Once you reach the muster point, follow the instructions of the authorized staff. Remain where you are until further notice. 
   Do not believe in or allow unnecessary information pollution.
• Wait for the University’s official announcement and follow the instructions.
• Do not keep the communication channels busy when not necessary.

• Do not panic,
• Do not run towards the stairs or exits,
• Find cover near a sturdy piece of furniture which will not fall over or be crushed,  
   and lie down in a fetal position with your back against the window. 
   or  - Drop – Cover – Hold
• Keep your phone in your hand,
• Drop on the ground next to a table orf a piece of furniture in a fetal position, 
   and hold onto the table or furniture next to you. Cover your face with the arm 
   you are holding the table with or the furniture to protect your face from flying 
   objects. Hold your position until the shaking stops.

If you are indoors 

• Go out to the nearest open space. Stay away from power lines, other buildings, poles, trees, billboards/signs, 
   vehicles and walls.
• Be cautious of any threats which may be posed by the underground sewer system or power and gas pipelines.

• Do not light a fire with a match or a lighter. Cover your mouth and nose.
• Tap on a pipe or wall or whistle so that rescuers can locate you. Shout as a last resort.

If you are outdoors 

If you are trapped in debris

By attending our training programs, you can both raise your emergency 
awareness and be a member of our life saving teams. 

Please contact us! 

hse@ozyegin.edu.tr  - 0216564 9 911

DROP COVER HOLD

STAY CALM

STAY AWAY
from balcony, 

stairs and 
elevators
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Your Roles and Responsibilities in case of an Emergency 
All faculty, staff, and students are expected to:

• Review the emergency evacuation/escape plans,
• Attend drills,
• Know and adhere to the emergency response plans,
• Take part in training sessions,
• Report any incidents they witness or become aware of to # 9 911, 
• Ensure their own well-being and safety first in case of an emergency,
• Follow the instructions and directions of authorized teams in emergencies. 

When you hear an emergency/drill announcement;
• Do not panic, and evacuate the building, follow the emergency exit signs and go 

to the nearest muster point,
• Adhere to the instructions of the emergency response teams and floor wardens,
• Follow the instructions of the staff at the muster point,
• Do not re-enter the building unless you hear the all-clear announcement,
• Report any problems you may notice to the units in charge.
Emergency Response Teams 

A number of emergency response teams has been established to respond to any 
emergency reported to Security unit via the Emergency Hotline or other methods 
until the emergency response teams of public service organizations arrive.  
On-campus emergency response teams are made of trained professionals and are 
vested the necessary tool and equipment. Also, floor wardens are designated and 
trained to provide you with guidance during an emergency. In case of an emergency, 
please follow the instructions of your floor warden. 

1. Roles and Responsibilities of the Fire-Fighting Team 
• Checks the fire cabinet and fire extinguishers, 
• Takes the necessary actions for small and big fires, 
• Follows the instructions of the leader of the fire brigade to support the fire 

brigade team.
2. First Aid Team 

• Led by the on-campus physician, 
• Assists the paramedics on the scene, 
• Refers the patients to the hospital, when necessary, 
• Follows up on the condition of the patients transferred to the hospital. 

3. Rescue Team 
• Makes sure that the necessary emergency kits are delivered to the scene of 

emergency,
• Saves the injured and the sick, and takes them to the first-aid team, 
• Makes sure that evacuation routes are clear of any obstruction in case of an 

emergency which requires an evacuation, 
• After saving all of the living creatures, removes the documents and items that 
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need to be saved from the scene of emergency, and hands them over to the 
Protection Team.
4. Protection Team 

• Ensures the internal and external safety of the facility under the leadership of 
Security Manager, 

• In charge of managing access through the evacuation doors, and prevents 
crowding in front of the evacuation doors, 

• Takes all access to/from the muster point under control in accordance with the 
instructions of the Crisis Desk Manager, 

• Counts the evacuated people, Ensures the safety of the materials and documents 
saved from the scene of emergency.
5. Technical Support Team 

• Keeps in charge of all technical failures which may interrupt the operation of on-
campus buildings and systems, 

• Shuts down or deactivates all relevant and required systems and equipment in 
case of an emergency, and/or keeps some of them operating in a safe mode,

• Prepares and provides emergency response teams with the latest versions of all 
plans and scenarios, when necessary,

• Checks the ease of use of utility services in emergencies in accordance with the 
instructions of the Crisis Desk during an emergency, 

• Resolves failures, and repairs damaged or malfunctioning machines and devices.
6. Floor Wardens 

• In case of an emergency requiring an evacuation, ensures the orderly evacuation 
of people located on the floor/area for which they are responsible, 

• Makes sure that everyone on the floor/area is evacuated, 
• Guides evacuated people to the designated muster point, 
• Ensures the safe evacuation of people with special needs (i.e. people with 

disabilities, pregnant women) on the floor/area for which they are responsible, 
• Collaborates with the Protection Team to count the people at the muster point 

in order to make sure that everyone under their responsibility is present at the 
muster point, and to determine the missing persons.
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HSE Committee
Özyeğin University established an official Occupational Health and Safety 
Committee, which was later was expanded and transformed into the Health Safety 
and Environment Committee in recognition of environmental requirements. In 
addition to administrative representatives legally required to be on the committee, 
the committee was expanded to include also academic and student representatives. 
All members of the committee have the opportunity to analyze and contribute 
to campus processes from the perspective of health, safety and environment. 
Members periodically meet and present their formal recommendations to senior 
management.  

HSE Topluluğu (HSE Community Student Club)
The HSE Community is a student community dedicated to developing and 
promoting environmental responsibility and safety consciousness among 
students as required by the HSE management systems. The HSE Community is 
actively involved in maintaining the internationally recognized health, safety, and 
environment (HSE) culture on campus. To this end, the HSE Community offers a 
series of events to provide students with insights as to how to maintain health, 
safety, and environmental consciousness. Events are scheduled for specific weeks 
and planned collectively during meetings.  

Events Organized by the HSE Community 
1. HSE Orientation for New-Admits on the Orientation Day
2. Mandatory and Elective SEC 101 Classes

• HSE Rules on Campus  
• Waste Management 
• HSE Practices in Engineering 
• HSE Practices in Construction Sites 
• Traffic Training 
• First Aid Training 

3. Breathing Exercises 
4. Red Crescent Blood Donation Event 
5. Addictions Seminar
6. Search and Rescue Training 
7. Seat Belt Simulation
8. Environment Day
9. Water Day
10. International Farmers Day
11. Active Drill Observation 
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