Staj bilgilendirme toplantisi

Internship information meeting




Stajlar // Internships

* MIM 200 - Yaz staji | (Arastirma staijt) * ARCH 200 — Summer Internship | (Research)
- 10 is glind - 10 business days
* MiM 300 — Yaz stajt Il (Ofis stajt) * ARCH 300 - Summer Internship Il (Office)

- 20 is giinii - 20 business days

- Onkosul: SEC 201 veya SEC 203 > [PEReGIRIEE: SIEC 201

* ARCH 400 — Summer Internship Il

* MIM 400 - Yaz staji lll (Santiye staijt) (Construction site)
- 30 ig gunu - 30 business days
- Onkosul: SEC 201 veya SEC 203 - Prerequisite: SEC 201



Staj komisyonu // Internship committee

Arastirma Staiji Ofis Staiji Santiye Staiji
Research Internship Office Internship Construction Site Internship

idil ERDEMIR KOCAGIL
ARCH 200 MiM 300 ARCH 300 T. Giilfem KAYA

Burcin MIZRAK BILEN E. Yagdir CELIKER A. Ceren BILGE Cansu GUNAYDIN
Omer KARADAG

MiM 200
Semra TOKAY*
Mehmet Emin BAYRAKTAR




Belgeler // Documents

Mimarlik Bolimu Yaz Stajlari Web Sayfasi Department of Architecture Summer

, , Internships Web Page
- https://www.ozyegin.edu.tr/en/architect > &

ure/undergraduate-barch/internship - https://www.ozyegin.edu.tr/en/architecture/
= ' undergraduate-barch/internship

Sik¢a sorulan sorular (SSS) Frequently asked questions (FAQ)

- https://www.ozyegin.edu.tr/sites/default/file

s/upload/Mimarlik/mtf staj sss_v1.pdf - https://www.ozyegin.edu.tr/sites/default/files/up

Ioad/l\/llmarllk/mhc staj sss v2 eng.pdf

Staj bagvurusu icin gerekli evraklar Required documents for internship application
https://www.ozyegin.edu.tr/sites/default/fil - https://www.ozyegin.edu.tr/sites/default/files/u
es/upload/l\/\lmarllk/mtf staj teslim ed|lec load/Mimarlik/mtf_staj_teslim_edilecek_evrak_li
ek_evrak listesi 2026 4.pdf stesi_2026_4.pdf
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Arastirma Staji
Research Internship

Yes
Evet

020 calistaylarina katilarak staj
yapmak istiyor musunuz?

Ofis Staji
Office Internship

Y

Do you want to do your research
internship by participating OzU
workshops?

SIS lzerinden yaz okulu kayit siirecinde kayit olunuz.
You must enroll in the ARCH 200 through SIS during
registration period.

Hayir
No

Evet
Yes

ﬁT

Staj yapacak bir firma bulup
kabul aldimiz mi1?

Santiye Staji
Construction Site
Internship

4

Have you found and been
accepted by a firm to do your
internship?

iyi tatiller!
Have a nice holiday!

h 4

1. Staj bilgilendirme formu
1. Internship information form
2. Tesvik formu*
2. Incentive form*
3. Ogrenci belgesi
3. Student certificate
4. Beyan ve taahhiitname
4. Declaration and undertaking form for medical insurance
5. SGK mistehaklk belgesi
5. Social Security Institution (SGK) inquiry at health provision
activation system
6. Work permit exemption**

* Eger firma tarafindan ticret 6denmeyecekse bu formun
doldurulmasina gerek yoktur.
* If the student will not be paid by the firm, this form is not
required to be filled

** Foreign students are required to obtain a "work permit
exemption document" in order to do their internship in
Tirkiye.




Zorunlu staj bagvurusu igin Fakiilteye teslim edilmesi gereken belgeler (TC
uyruklu 6grenciler):

Required documents for the mandatory internship application are as follows (for foreign students):

gﬁ;lnec:g::,m ’:';:':’ar::t,;ZL?I:;’T‘a?':/:";:;:g;;g‘;;t:ri en The student must fill in the "Faculty of Architecture and Design Mandatory
STAJ ) geg 1 hafta énce diger tim belgelerle birlikte Fakilteye teslim INTERNSHIP Internship Information Form completely_ and sut_)mlt it to the Faculty with all other
BILGILENDIRME F : ; S e A documents at the latest 1 week before the internship starts. Each section of the form
etmesi gerekir. Formdaki her bollimiin eksiksiz ve bilgisayar INFORMATION FORM ; . .
FORMU ortaminda doldurulmasi gerekmektedir. El vazisi ile doldurulan must be filled in completely on the computer and be full. Handwritten forms will not be
g ger BCIr.. =LY . accepted. Signatures must be wet signatures.
formlar kabul edilmeyecektir. Onay imzalari islak imza olmalidir.
Ogrencinin_,_ stajyer 6grenci statusiinde firmadan Ucret alacaksa, The student must fill in the "Ozyegin Universitesi Staj Ucretlerine igsizlik Fonu
“Ozyegin Universitesi Staj Ucretlerine igsizlik Fonu Katkisi Katkisi Bilgi Formu (Unemployment Fund Contribution to Internship Fees Information
Bilgi Formu”nu eksiksiz olarak doldurmasi ve staja baslamadan Form)"™ completely and submit it to the Faculty with all other documents at the latest 1
TESVIK FORMU en geg 1 hafta 6nce diger tim belgelerle birlikte Fakiilteye teslim INCENTIVE FORM week before the internship starts. Each section of the form must be filled in completely
etmesi gerekir. Formdaki her bolimin eksiksiz ve bilgisayar on the computer and be full. Handwritten forms will not be accepted. Signatures must
ortaminda doldurulmasi gerekmektedir. El yazisi ile doldurulan be wet signatures.
formlar kabul edilmeyecektir. Onay imzalari 1slak imza olmalidir. *If the student will not be paid by the company, this form is not required to be filled.
- - S(E)SCIBSEEE FERMIT Foreign students must submit a photocopy of their “Residence Permit Document”.
Student Certificate must be a barcoded document from the e-Devlet platform.
C')GREN(_)i E-Devlet'ten alinmis barkodlu belge olmali. (Ogrencinin STUDENT www.turkiye.gov.tr >> search >> 6grenci belgesi sorgulama (yliksekdgretim kurulu
BELGESI belgelerini teslim ettigi tarihe yakin bir tarihte alinmig olmali.) CERTIFICATE baskanligi) >> https://www.turkiye.gov.tr/yok-ogrenci-belgesi-sorgulama >> click
"Belge Olustur" button at the right top of the page.)
: i ——— o . DECLARATION AND
BEYAN VE ﬁ:n::rlf:::zzgﬁ ;Zﬁ?:rg:t: :T::IZS?IZ s:glllrl:‘:'%?;t:rs' UNDERTAKING FORM Those who receive or do not receive health services within the scope of health
TAAHHUTNAME i Y 4 for MEDICAL insurance through their mother/father/wife/self must fill in this form.
| INSURANCE
ﬁ:n::rlr/\?:cszzgﬁ ;(/ﬁ?:rg::l :T::Ig?‘\a/re] saa gm as '%?]T:rs' e-Devletten Those who receive or do not receive health services within the scope of health
bupbelgeyi sorgglamall Y Y ’ insurance through their mother/father/wife/self should inquire about this document from
. . 2 . 0 al WWW. ! g . .
SGK Miustahaklik sorgulamasi adimlari: SGK (Social Security gtze:lt?)t é)e foll(t)lled'e ov.1r)
‘ < . a0 p: H
- https://www.turkiye.gov.tr/spas-mustahaklik- Institution) INQUIRY at i . i i w et Ge o
MUSTAHAKLIK sorqulama adresinden Sosval Giivenlik Kurumu >> SPAS HEALTH PROVISION Visit SGK Social Security Institution >> SPAS Health Provision Activation System
BELGESI Miistehaklik Sorgulama (sg"nk Provizyon Aktivasyon Sistemi) | ACTIVATION SYSTEM | INQuiry webpage at https://www.turkiye.gov.tr/spas-mustahaklik-sorgulama
Soit) kAN gt‘m‘jntﬁsu a?lnmall veya sayfanln);a' st Take a screenshot of the query result screen from the webpage OR click on the
k& gesindeki "Bariodlu Belge Olustur” )t;utonuna tikla garak "Barkodlu Belge Olustur (create barcoded document)" button in the upper right corner
ba?ko dlu belge olusturulmgll s Y of the page and then get the document with barcode.
“E-muafiyet” work permit exemption application system for foreigners:
https://emuafiyet.csgb.gov.tr/welcome
Foreign students are required to obtain a "work permit exemption document" in order
to do their mandatory internship in Turkey. Students are required to provide the work
permit exemption document themselves. Students should submit their work permit
exemption documents from the work permit exemption application link on the
https://emuuygu.csgb.gov.tr/welcome page. Foreign students who will do mandatory
WORK PERMIT internship are expected to obtain work permit exemption documents by following the
- - EXEMPTION steps below. Students who do not submit this document will not be enrolled in the
DOCUMENT system as "intern".
Steps to be followed:
Step 1: Login the system via e-Government website (www.turkiye.gov.tr) using your
Foreign Identification Number, if any, or your passport information.
Step 2: Complete your work permit exemption application and wait for the result of
your application.
Step 3: If your application is approved, pay the required fees.
Step 4: Receive the work permit exemption document mailed to your address.




Staj Bilgilendirme Formu /[ Internship Information Form

Form bilgisayarda
doldurulmalidir. El yazisiyla
doldurulan formlar kabul
edilmemektedir.

E-Mail:

Internship Type:

INTERNSHIP CANNOT START
BEFORE THE END OF THE BUT

Mandatory (Credit) Internship
Course Code :

Name

[ o

ditlot bin

SHOULD BE AN EXACT

Address

10/20/30 BUSINESS DAYS

Sector

FOR THE RELEVANT

EXAMS. PLEASE DELIVER THE INTERNSHIP. ALL NATIONAL/
INTERNSHIP CANNOT :
REQUIRED DOCUMENTS AT END AFTER THE RELIGIOUS HOLIDAYS AND
LEAST 14 DAYS BEFORE THE START OF THE FALL SUNDAYS MUST BE
"
START DATE!! SEMESTER!! 5 EXCLUDED!!!N
\ | OMultinationayfCompany ClOther (Pl ooy

Internship Start Date \ Internship End D: ?:L::ﬂ:::f%z:sgz:avs

Internship Method [m] Full-Time O  Part-Time
(For Part-Time Internships, Please Mark the
Weekly Working Days.)

Working Days for Part-Time Internships Number of Weekly Working Days for Part-Time Internships

[ Monday O Tuesday [0 Wednesday

O Thursday O Friday O Saturday OJ Sunday

Work Schedule and Benefits: OCompensation(............co..... -TL) OHousing O Transportation CIDining

(Compensation, Housing, Transportation, Dining)

(Any compensation received and other side benefits, if any, must be specified.)

Department(s)/Unit(s) and Field(s) to Be
Affiliated With During the Internship Period:

4 PLEASE DON'T

STAMP AND

WET
E%F:\jeﬁggg SIGNATURE IS
’ REQUIRED!

Internship Supeivisor’s:

Studen}’s Emp

Signature

AFTER EVERYTHING IS
COMPLETED, SEND AN INQUIRY
ABOUT YOUR VISIT AND COLLECT
THE SIGNATURE FROM THE
INTERNSHIP COORDINATOR!

E-Mail Address

/
/
/

Telephone No

oyer’s

Stamp 'Signature

Dean / Director / Graduate
School Director’s Signature

Internship Coorginator’s
Signat

The form must be filled in
by computer. Handwritten
forms will not be
accepted.




Takvim // Schedule

Nisan — Haziran arasi April to June
- Stajicin uygun bir yer bulma - Finding a suitable internship firm
Haziran - 4 Temmuz June to July 4
- (Basih) staj belgelerinin bolim sekreterligine staj - Submitting the required hard copy internship documents to the

aslangicindan en geg 14 giin 6nce teslimi secretary no later than 14 days before the internship start date.

Haziran - Eylul June to September

- Sl yeplimes - Doing the internship

Eyldl (2026-2027 Giz doneminin ilk haftaSI) September (First week of the 26-27 Fall semester)

- Spiral ciltli staj §Unlijgijntln (her sayfa firmanin staj

yetkilisi tarafindan imzalanmis ve Kaselenmis olmali), staj - Submitting the hard copy of the spiral bound internship diary
raporunun (6grenci tarafindan imzalanmali) ve stajyer (each page must be signed and stamped by the internship
degerlendirme formunun (kapali bir zarf icinde, zarfin supervisor at the firm), the internship report (must be signed by
yapistigi yer firmanin staj yetkilisi tarafindan imzalanmali the student), and the internship evaluation form (placed in an
ve kaselenmis olmali) teslim edilmesi. envelope whose flap must be signed and stamped by the

internship supervisor at the firm).



Arastirma Staji [/ Research Internship

Arastirma stajinin yapilabilecegi yerler: Suitable places for the Research Internship:
1. OzU Arastirma Staji Calistaylart 1. OzU Research Internship Workshops
2. Arkeolojik kazi alanlari 2. Archeological excavation sites
3. Mimarirestorasyon ofisleri 3. Architectural restoration offices
4. Mimarhk okullarinca dizenlenen yaz 4. Summer schools organized by
okullar architecture schools

5. Muzeler 5. Museums




Arastirma Staji [/ Research Internship

Onemli tarihler Important dates

* 25-26 Haziran: SIS lizerinden ARCH/MIM 200 25-26 June: Enrolling in the ARCH 200/MIM 200

stajina kay|t olma Research Internship via SIS

- iran: Ozl i Cal lartileilgili  * 27 June: Information email about the OzU Research
%?lé—l!aez_gggtacglzu Arastirma Staji Calistaylari ile ilgili s Ve naps

* 27 Haziran - 2 Temmuz: OzU Arastirma Staj| * 27 June -2 July: Section choices for the OzU
Calistaylar grup secimleri Research Internship Workshops

* 6 Temmuz — 17 Temmuz: Arastirma staiji 6 July — 17 July: Research internship

i e e Reminder: Each page of the internship diary must
Halt'r.llatp"g: Sta) Unlﬂ Unin her sayfa%lnda yapilan inciude a writtenpegplanation S ihe e & carried out
' 0'1?(')%' i bir yazili aciklama ve (en az 1 tane that day, as well as a relevant PHOTO. The internship

GRAF bulunmalidir. Staj giinligi, YAZ OKULU i : : hool .
TAKVIMINDE génderilmelidir, 5 diary must be submitted during summer school period
P.S. The research internship cannot be done during the

Not: Gliz ve Bahar donemleri ara tatilinde Ara§t|rma break between the fall an Spring semesters.
Staji yapilamaz.




Ofis Staji /| Office Internship

e Staj suresi 20 is gunuddr. * The internship lasts for 20 business days.

* Staj slirekli olmalidir ve parcalara bolinmemelidir. I_T)Q?ici)%temsmp must be completed in one continuous

* Mimari tasarim ofisleri ofis staji icin uygundur. . : : : : : :
Restorasyon ofisleri ofis staji icin uygun degildir. ATl 2olEl GLIEED B SRIE Dl o e MiEmsp:

* Staj yapilacak sirketin sahibi birinci veya ikinci * The owner of the company where you will complete your
derece akraba olamaz. internship cannot be a first or second degree relative.

* Lutfen stajiniz esnasinda fotograf cekip * Please confirm that you will be allowed to take pictures
cekemeyeceginizi teyit ediniz. during your internship.

. . . . . : . . * Office internship focuses on architectural work. Technical
Ofis stajindaki is mimari odakldir. Teknik ofisler, offices, or tasks such as construction management,
zaman cizelgeleri ve hakedis gibi isler ofis stajinin tracking progress payment, do not satisfy the expectations
beklentisini karsilamamaktadir. i o e internship.

* Staj gunlugundeki her sayfa, o glin yapilaniisile * Each page of the internship diary must include a written
il ilJi ir FOTOGRAF ve vazili ’bir a |k?/ama explanation of the work carried out that day, as well as a
e lidi y § relevant PHOTO
icermelidir. :

« Staj sorumlusu sadece mimar olabilir. . ;pcehlilgégpshlp supervisor at the firm can only be an



Santiye Staji /[ Construction Site Internship

* Staj suresi 30 is gunuddr. * The internship lasts for 30 business days.

y St.aj'"SUrek“ O!m_alldlr ve parc¢alara * The internship must be completed in one continuous
bolunmemelidir. period.

* Yapi denetim firmalari santiye staji igin « Building inspection firms are not suitable for
uygun degildir. construction site internships.

° Sta] yd llacak ?(irketin sahibi birinci veya * The owner of the company where you will complete
ikinci derece akraba olamaz.

your internship cannot be a first or second degree

* Santiyedeki isler, temel kazisindan sonraki relative.
ve binanin teslimi icin hazirliklardan onceki
bir asamada olmalidir. Santiyede aktif bir
imalat yapilmalidir.

e Staj gunligundeki her sayfa un yapilani
ﬁe illggili bir%otograf ve ya>zll|| ’b(i)r%glk?/anga 3 Each page of the internship diary must include a written
icermelidir. explanation of the work carried out that day, as well as

a relevant PHOTO.

The work on the site should be at a stage between

excavation and completion. There should be an active
construction on the site.

* Staj sorumlusu firma yetkilisi mimar veya , _ _ _ ,
insaat miihendisi olabilir. * The internship supervisor at the firm can be either an

architect or a civil engineer.



Onemli noktalar // Important points

 ARCH/MIM 300-400 igin: * For the ARCH/MIM 300-400:

Haftada en az 4 giin staja devam edebilecek Students who can intern at least 4 days per week may do
ogrenciler staj agpabiliraer, Haftada 4 giinden daha az internship. Internships of less than 4 days per week ARE NOT
gunde staj yapilamaz. ALLOWED.

. ARCH/MiM 200 icin: * For the ARCH/MIM 200:

Students may not intern while enrolled in a summer school

Yaz okulunda devam zorunlulugu olan dersler ile course with mandatory. FULL ATTENDANCE for the
birlikte Ara?tlrma Staj1 yapilamaz. Arastirma Stajinda research internship (10 days) is required.
TAM KATILIM (10 gtin) zorunludur.

 Forinternships taken during summer school, please mind

e Yaz okulu ile birlikte yapilacak stajlarda, yaz okulunda  the credit limit (18 credits), and ensure there are enough
18 kredi imiti oldu”u)lfl an, staj kr(ladisi k’a)élar bosjuk credits available for the.lnterns.hlp (ARCH/MIM 200 & 300: 2
olmalidir (ARCH/N\%\/\ 200, 300: 2 kredi, ARCH/MIM credits, ARCH/MIM 400: 4 credits).
400: 4 kredi).

* Documents sent by postal delivery are not accepted. You

. . can deliver your documents in person or through another
 Kargo yoluyla evrak kabul edilmemektedir. person. J > &

Belgelerinizi baskasi eliyle iletebilirsiniz.



Onemli noktalar // Important points

» Stajla ilgili biitiin bilgilere (bu sunum * All the required information (including
dahil) web sayfasindan ulasabilirsiniz. th'; presentation) is available on the web
page.
* Please remember that hundreds of

students complete internships each year;
asking about topics already clarified or

* Her donem yuzlerce 6grencinin staj
yaptigini, hakkinda daha 6nceden bilgi
verilmis veya bilgi bulabileceginiz

konularc.Ia. teyit.almak icin .i.lefigime | available on the website
gecmenizin staj koordinatoru hocalarin is needlessly/notably increases the
yukdnu ¢ok fazla arttirdigini unutmayiniz.  coordinators' workload.

* Staj koordinatorleri ile (belgelerinizin * Before contacting the internship
onay! haricinde bir konuda) iletisime coordinators (gxce_pt when seeking ]
gecerken web sayfasindaki document ratification) carefully review
bilgileri/belgeleri dikkatle the information and documents on the

web page.

incelediginizden emin olunuz.



Sorulariniz?

Your questions?




