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Psychology Department

INTERNSHIP PROTOCOL  

Ozyegin University
Psychology Department
Undergraduate Program – PSY 300 Psychology Internship 
Purpose and Scope of the Internship Course:

Gaining hands-on experience in a variety of organizations is highly important for Undergraduate Psychology Program students in order to reinforce their theoretical knowledge, get familiarized with in-house procedures and process of various employers, and observe how employees from different professions work as a team within an organization. The purpose of this course is to allow Ozyegin University Psychology Undergraduate program students to put their theoretical knowledge into practice at the relevant workplace under the supervision of an advisor through observations and practice.  Students registered for the Internship course are expected to gain experience in the following areas, if deemed acceptable by their employers:

1. Making Observation: Observing and monitoring the employer’s various activities, as well as the employer’s in-house policies and procedures

2. Active Participation and Practice: To partake in the employer’s activities as much as possible and make use of knowledge and skills attained in the Psychology program
In line with the aforesaid purposes, it is compulsory for the student to complete 20 full working days during their internship. Even though the completion of the internship with attendance on 20 successive working days is preferred, this is not an obligation as soon as a justification is provided.  Attendance of students will be tracked by the employers through the Intern Attendance Form to be sent by the Psychology Department at Ozyegin University. Furthermore, interns’ performance will be reviewed by the representative of the employer through the Intern Performance Evaluation Form. At the end of internships, interns are expected to prepare a comprehensive Internship Report which describes the employer, the employer’s line of business and activities as well as contributions of the internship to their personal development.
Internship Performance Review by the Department: 
The intern’s overall performance in the Internship course will be reviewed by a faculty member who is appointed as the student’s Internship Advisor by the Psychology Department, based on the Intern Attendance Form and Intern Performance Evaluation, Form, which are completed by Internship Supervisor at the internship site, as well as the Internship Report to be prepared by the student. 

After this Internship protocol is signed, the Internship Attendance Form and Intern Performance Evaluation Form will be submitted to the relevant employer through the student. At the end of the internship, these forms will be completed and signed by the internship supervisor at the employer and will be handed to the student in a sealed envelope, which will then be returned back to the department by the student. 
Activities that the Intern May Undertake at the Employer 

(To be completed by the Employer)
The parties hereunder mutually accept and agree that …………………….. …..………………, an Ozyegin University Psychology Undergraduate Program student, shall complete an internship at ………………………………….. 
On Behalf of Employer (Internship Advisor)
Ozyegin University Psychology Department Internship Advisor  
Name






Name

Signature





Signature

Date






Date
 
  
	Contact Details of Internship Supervisor  
	
Contact Details of the Academic Internship Advisor

	
	
Ozyegin University Psychology Department  
               Nisantepe District. Çekmeköy/İstanbul
     
Tel: +90 (216) 564 9176

E-mail: 
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