[image: image1.png]—OZYEGIN—
—UNIVERSITY—




School of Applied Sciences
…. Department 

…. 300 – Internship Final Report
Student Name and Last name

Student Number
Course Code - Section
Grade :        /  100
The position held during the internship

Name of the Company / Institution

Presented to

Instructor’s Name and Last Name
The Semester and the Year

C o n t e n t

Page
Part One – The Organization (400-500 words)
Brief history of the company / institution






and the property that you worked for (such as) 

· History of the company
· Company growth

· Customer mix

· Company operations

· Other related information

Part Two – Information about the Company / Institution
Fact sheet of the company / institution 

(Fill in the form sas.in.02h for HMAN)





Part Three – The Job (800-1000 words)
· Title and description
· Training

· Duties and responsibilities (job description and job specification)

· Department function

· Opportunity for advancement

Part Four – Evaluation of Procedures (800-1000 words)
· Problems and challenges encountered with the internal and/or external customers
· Problems and challenges encountered with peers

· Problems and challenges encountered with your supervisors





Part Five – Solutions and Suggestions (800-1000 words)
· Solutions proposed to the problems you experienced (as stated in Part 4)
· Specific recommendations for improvement






Annex

The report should be written using Times New Roman, 12 font, 1.5 line spacing. The charts and tables should not be included within the core of the document and should be placed in the Appendix.
sas.in.11

