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EXECUTIVE SUMMARY (400-500 words)
· What do we try to solve?
· Why do we want (need) to solve this?
· How do we approach researching and analyzing the question/problem/issue?
· What have we found and offer as solutions or suggestions?
PART ONE – THE ORGANIZATION (800-1.000 words)
1.1. History and the corporate structure of the brand 
1.2. History of the property
1.2.1. Ownership (corporate structure)
1.2.2. Management style / approaches
1.2.3. Company operations – guest profile

1.2.4. Other related information

PART TWO – PRIMARY SECTION (1.500-2.000 words)
2.1. Organization structure in brief including the division, department, and section
2.2. Department and section function in the overall organization

2.3. Interdepartmental and intradepartmental relations and coordination

2.4. Duties and responsibilities under primary section (job description and job specification)

2.5. Problems, challenges, and opportunities encountered (internal and/or external guests, peers, supervisors)

PART THREE – FOCUS OF THE PROJECT (min. 2.000-3.000 words)



3.1. Aim of the project

3.2. Research question (the focus issue/problem of the project)
3.3. Literature review (academic and/or sectoral)

3.4. Situational assessment (current situation)

PART FOUR – FINDINGS, RESULTS AND DISCUSSION (min. 3.000-5.000 words)
4.1. Analysis of the issue/problem (gap analysis and justification)

4.2. Findings of the analysis 

4.3. Results (interpretation of findings)

4.4. Correction/improvement/development actions

4.5. Suggested action plan(s) (including time line/schedule, potential costs and investment requirements)
4.6. Future implications and further strategies 






CONCLUSION (1.000 words)
REFERENCES 
APPENDIX
Information about the Internship Institution (as a part of the Appendix)
Fact sheet of the company / institution (Form available on the internship webpage as sas.in.02g for GARM and sas.in.02h for HMAN students)




The report should be written using Times New Roman, 12 font, 1.5 line spacing and submitted as three hard copies with spiral bound to the Internship Advisor in addition to a soft copy on the Turnitin assignment. 
IMPORTANT REMARKS 
1. In respect for the Honor System of Özyeğin University (please see in the course syllabus) and ethical considerations expected from academic works, students are required to apply necessary citation, quotation and referencing procedures in accordance with the APA Referencing Style. If the student does not follow this rule, the advisor will reject the report and start the pre-defined disciplinary action according to the University Rules and Regulations.  
2. All the data and findings of the project are confidential and will not be shared with the third parties. 
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